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WHAT WILL HAPPEN TO THE EXISTING OR

SIMILAR BENEFITS UNDER A COMPANY POLICY,

PRACTICE OR COLLECTIVE BARGAINING
AGREEMENT (CBA)?

The existing similar benefits under a company policy, practice or
CBA shall be considered as compliance, unless the company
policy, practice or CBA provides otherwise. In case the company
policy, practice or CBA provides lesser benefiis, the company
shall grant the difference.

WHAT ARE THE RESPONSIBILITIES OF THE
EMPLOYERS/AGENCY HEAD?

The agency head shall ensure that the MCW Special Leave or the
Gynecological Leave under the Magna Carta of Women is
enforced in their agency.

They shall likewise proactively promote reproductive health care
awareness and wellness programs for their employees.

REQUIRED DOCUMENTS

1. Properly accomplished and approved Leave Form

being used in the agency/ company/establishment. s PEC IAL LEAVE or the
2 e ot oty st GYNECOLOGICAL
rorming the e perarion Friod of the vt LEAVE FOR WOMEN

employee.

The Medical Certificate shall be accompanied by a
clinical summary refecting the gynecological
disorder, histopathological report, operative
technique used, duration of surgery, period of
confinement as well as period of recuperation.

For more information please contact:

(For government employees)

Civil Service Commission Central Office
Human Resource Policies and Standards Office
Phone: (02) 8951-4629

Email: hrpso@csc.gov.ph

(For private sector employees)
Department of Labor and Employment

24/7 Hotline: 1349
Website: https://query.dole.gov.ph/queries/submit
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MAGNA CARTA OF WOMEN (RA 9710)

Special Leave or the Gynecological
Leave for Women

QUICK FACTS
"MCW Special Leave benefit refers to a female
employee's leave entitlement of two (2) months with full
pay based on her gross monthly compensation
followingsurgery caused by gynecological disorders."
Sec. 7. T. (Definition of Terms), RA 9710 IRR

WHO CAN AVAIL OF THE MAGNA CARTA OF
WOMEN SPECIAL LEAVE BENEFITS?

Women employees, regardless of age and civil status, who are in
service for the last 12 months and have rendered continuous
aggregate employment service of at least six (6) months.

"In the public sector, however, women employees should have
rendered at least six (6) months aggregate service in any of the
various agencies of the government for the last twelve (12) months
prior to undergoing surgery for gynecological disorders."

WHEN SHOULD MCW SPECIAL LEAVE BENEFIT
BE FILED?

MCW Special Leave benefit may be filed in advance, at least five
(5) days for government sector,or within a reasonable period of
time for private sector, prior to the scheduled date of
gynecological surgery. In case of emergency surgical procedure,
the said leave shall be filed immediately upon return from

such leave.

WHEN CAN THE MCW SPECIAL LEAVE BENEFIT
BE AVAILED?

MCW Special Leave benefit may be availed following surgery
caused by a gynecological disorder. However, for employees in
the private sector, the employer, in its discretion, may allow said
employee to receive her pay for the period covered by the
approved leave before or during the surgery.

"GYNECOLOGICAL DISORDERS"

disorders that would require surgical procedures such as dilation
and curettage and those involving female reproductive organs
such as the vagina, cervix, uterus, fallopian tubes, ovaries, breast,
adnexa and pelvic floor. Also include hysterectomy, ovariectomy,
and mastectomy.
Sec. 7. M. (Definition of Terms), RA 9710 IRR

HOW OFTEN CAN THE MCW SPECIAL LEAVE
BENEFIT BE AVAILED?

Special Leave benefit may be availed for every instance of
surgery due to gynecological disorder for a maximum total
period of two (2) months or sixty (60) calendar days per year

WHAT IF THE DOCTOR PRESCRIBED MORE
THAN 60 DAYS RECUPERATION PERIOD?

After the two (2) months MCW leave and the patient needs more
time to recover, the employees in the government sector may
charge it to their Sick Leave or to their Vacation Leave credits.
after their Sick Leave credits have been exhausted. Employees in
the private sector may still charge their leave of absence to the
company leave and other mandated leave benefits.

WHAT IF THE EMPLOYEE INCURRED LEAVE OF
ABSENCE PRIOR TO THE SURGERY?

For government employees, the leave of absence incurred for
preparatory procedures and/or confinement prior to the surgery
may be charged to Sick Leave or to Vacation Leave credits after
their Sick Leave credits have been exhausted. Employees in the
private sector may still charge their leave of absence to the
company leave and other mandated leave benefits.
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IS MCW SPECIAL LEAVE BENEFIT SAME AS SSS
SICKNESS BENEFIT?

The MCW Special Leave benefit is different from SSS sickness
benefit.

The MCW Special Leave benefit is granted by the employer to a
woman employee who has undergone surgery due to
gynecological disorder, while the SSS sickness benefit is
administered and given by SSS in accordance with SSS Law or
RA 1161 as amended by RA 8282.

CAN THE MCW SPECIAL LEAVE BENEFIT BE
EARNED AND/OR CONVERTED TO CASH?

The MCW Special leave benefit is non-cumulative and
non-convertible to cash, unless otherwise provided by a
collective bargaining agreement (CBA) in the private sector.

WHAT WILL HAPPEN IF THE WOMAN EMPLOYEE
HAS UNDERGONE SURGERY DUE TO
GYNECOLOGICAL DISORDER DURING HER
MATERNITY LEAVE, CAN SHE BEENTITLED TO
MCW SPECIAL LEAVE BENEFIT IN ADDITION

TO HER MATERNITY BENEFITS?

The woman employee who has undergone surgery due to
gynecological disorder during her maternity leave is entitled
only to the difference between the maternity leave benefits and
the MCW Special Leave benefit.

References: RA 9710 and IRR, CSC Memorandum Circular No. 25, s. 2010: Guidelines on the Availment of the Special Leave Benefits for Women under R.A. 9710 (An Act Providing for the Magna Carta of Women);
DOLE Department Order No. 112-11 s. 2012: Guidelines Governing the Implementation of the Special Leave Benefits for Women Employees in the Private Sector, and Department Order No. 112-A, s. 2012: Amending

the Guidelines on the Implementation of the Special Leave Benefit for Women Employees in the Private Sector.




